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Jasmine Vyas
Contact no- +91 9712 263670
Email: vyas_aakruti@rediffmial.com                                                  
Objective
Intend to build a career with leading corporate of Hi-tech environment with committed & dedicated people, which will help me to explore myself fully and realize my potential.

Professional Summary

1 Seasoned executive with over 3years in Recruitment in IT & NON IT with leading Companies in their respective domain.

2 Experience in Full life cycle recruitment: searching/sourcing, interviewing, pre-qualifying, salary negotiations, extending offers and sending out contracts.

3 Possess excellent technical skills and great understanding of client’s requirement. 

4 Proficient in Recruiting and marketing techniques such as vendor networking and Internet search etc

5 Outstanding persuasion, negotiation and investigative skills with ability to work effectively in high-pressure environments.

6 Experience in Recruiting Technical Consultants of all levels, from Executive level to Managerial level.

7 Understanding client requirements and sourcing the suitable candidates for different positions.

8 Effective in building positive relationships with personnel at all levels within the company and providing the highest level of service to meet the strategic needs of the organization. 

9 Excellent communication, strategy, sourcing and negotiation skills with a proven track record of excellence in the placement process. 

10 Recruiting/Staffing Strategic Planning Client Relations Analytical Skills Planning/Negotiation Planning/Coordinating Placement Self-Starter Problem Solving Organizational Skills Lead Generation Presentation Skills Goal Setting Interpersonal Skills & Customer support.

11 Track record of placing candidates with different technology skill set. 

12 Established and maintained solid working relationships with consultant and as well as vendor. 

Technical Proficiency

1 Browsing on internet.

2 Application s/w:   M.S office, Adobe Acrobat Reader

3 Platforms
:    Windows 98/8 / XP/2000/Vista/2007/2010

Career Contour

1. At present working with Focus Enabling pvt Ltd as Executive-HR & Admin since November 2014 to till date
2.Looking after recruitment and Admin Part.

3.sending T&C for placements services to the clients.
4.sourcing candidates based on clients requirement through different job portals and referral.

5.Preparing invoices for placement charges.
worked with R.K.Placements as a Recruitment Executive  at Jamnagar Since  May 2013 to March 2014
1 Understands the requirements of the client.

2 Participated in all phases of the entire lifecycle of Recruitment from understanding Job Requirement, posting jobs on-line on jobsites and screening them technically.

3 Responsible for short listing candidates through sources like job portals, databanks and networking, conducting preliminary interviews, sending quality profiles that match the requirements and obtaining accurate feedback from the clients regarding short listed and/ or interviewed candidates and all related activities till joining of the candidate

4 Communicating with candidates at all the stages (building relationships) - pre interview, post interview and post offer.

5 Involved in full cycle Recruitment like sourcing, identifying, screening, interview scheduling, qualifying and internet searches, etc.

6 Identifying the potential candidates through various sources like Job portals (Naukri, Monster etc), Job postings, mass-mailing to the vendors, reference generation, internal database etc to fill the client requirement within the required time and rate.

7 Tech-Screening & Short Listing: Understanding the Requirement and screening of Resumes. Profiles are screened based on important criteria like Academic Credentials, Technical Skills & Competencies, Communication, Company/ Companies worked for, experience, projects, visa status, etc. based on the requirement to match the need of the Client.

8 Salary negotiation with the consultants or their employers.

9 Submitting the profiles to the client.

     Worked at Frontline solutions as Sr. Recruitment Executive March -2012 to March-2013

1 Handling specially - IT Requirement  

2 Practiced numerous sourcing strategies including referral generation, ad placement, position postings, direct sourcing/cold calling and networking to develop a qualified pool of candidates. 

3 Client acquisitions (sourced almost 40 companies).

4 Sourcing various level positions to clients across Industries. 

5 Providing recruitment services to the existing clients as per the client specifications. 

6 Involved in initial interviews, reference checks.

7 Negotiated salaries and billing rates with candidates

8 Other HR operational activities.

Educational qualification:

	Degree
	Year
	Board/University
	Result

	M.com

DTLP

LLB

B.COM

HSC

SSC
	2012

2011

2010

2006

2003

2002
	Saurashtra university               

Saurashtra university

Saurashtra university

Saurashtra university

GHSB

GSB
	Second Class

Second Class

Second class

Second Class

First Class

First Class

	
	
	
	

	
	
	
	

	
	
	
	


Interest/hobbies:

 Reading, internet surfing, photography.

Achievements                                                 ___________________________________

1 Participated in dance competition and received applauds.

2 Good Presentation skill.

3 Work effectively and efficiently with diverse groups of people.  

4 Friendly with an upbeat attitude.

5 Positive attitude.

6 Good interpersonal skills.

7 Ability to comply with deadlines.

Language 

Hindi, English, Gujarati

Declaration

I hereby declare that the above particulars are true and correct to the best of my knowledge and belief and in the event of any information being found false or incorrect, my candidature will be liable to be canceled.
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