                                      RESUME


POOJA JHA 
Address  :  376/2 , Baselwa colony , faridabad
Mobile    : 9643847764
Email      : puja.jha31@gmail.com

CAREER OBJECTIVE

To enhance the performance of the company for better output through a disciplined, organized and progressive ways with my sincerity, creativity, hard work and utmost endeavors in the task entrusted to me.

ACADEMIC QUALIFICATION

· M.B.A (2013-15) With MARKETING and  H.R From IMT COLLEGE(Faridabad), Affiliated to MDU
· Graduation ( B.B.A) ‘2010-2013’ – Passed with 74% from IMT COLLEGE, faridabad, Affiliated to MDU
· Intermediate: Passed( 1st div) in ‘2009’ with 6.80(GPA) from H.B.S.E, faridabad
· Matriculation: Passed(1st div) in '2007' with 7.40 (GPA) from H.B.S.E, faridabad

EXTRA CURRICULAR ACTIVITIES:-

1. Participated in cultural  programmes during graduation and post graduation period.

2. Worked as a volunteer in the “ conference” conducted by IMT. 


PROJECTS UNDERTAKEN:-

· RECRUITMENT AND SELECTION at KRISHNA MARUTI LTD, Manesar, gurgaon(BBA)
· HUMAN RESOURCE PLANNING at KRISHNA MARUTI LTD, Manesar, gurgaon(MBA)
· My field study report on CUSTOMER SATISFACTION.


INTREST AND HOBBIES:-

Interacting with  people,  Gaining knowledge, Learning, Dancing, Singing, Listening music, Do adventures…..


COMPUTER  EFFICIENCY:-
 
Familiar with MS-Office and Internet and tally (7 version)
.

 KEY SKILLS AND ATTRIBUTES

· Committed team player with flexible approach towards work.
· Aggressive target oriented personality and very committed towards the assignment given to me.
· Creative, innovative, hard working, Enthusiastic, punctual and ‘Honest’.
· Matured enough to handle sensitive information in a professional way
· Good communication and interpersonal skill.
.
 
DESIRED AREA TO WORK

· Marketing, HR


PERSONAL DETAILS

Father’s Name     :    Mr. Sanjay Kumar Jha
	
Permanent Address	:    376/2 , Baselwa colony, Faridabad 

Date of Birth		:     30th  June 1992.

Sex			:     Female

Marital Status	:     Single

Nationality		:     Indian

Languages Known	:     English, Hindi.


DECLARATION

   I confirm that the information provided by me is true to the best of my knowledge and belief. 





Place:					                                                
Date:									                 (POOJA JHA )



