RESUME

Unnati M Vadher

Unnati M Vadher
	Mail Id
	Contact No.

	vadher.digam@gmail.com
	+919033733248


	Objective

	To build a career in growing sector field with a reputed organization that provides a work culture for learning and growth and where my skills are better implemented and tested.


	Academics

	Year of Passing
	Exam
	Board of University
	Percentage

	2011-2012
	M.Com part 2
	Saurashtra University
	54.28%

	2010-2011
	P.G.D.C.A 
	Saurashtra University
	First Class

	2010
	B.Com.
	Saurashtra University
	55.28%

	2006
	H.S.C 
	G.S.E.B Gandhinagar
	75%

	2004
	S.S.C 
	G.S.E.B Gandhinagar
	60.43%


	Skills

	· Able to co-ordinate & prioritize workload to meet stringent deadlines.

	· Follow directions and work productivity without supervision.

	· Fast learner, can grasp and apply new procedures, techniques quickly.

	· Analytical thinking and troubleshooting.

	· Interact supportively within team environment.

	Job Experience

	1st May 2012 Joining- Continue &  1st April-2011 to 30 june 2011 : Hardik International, Rajkot 


	Designation
	Accountant

	Salary
	Salary-9500 + Transportation Facilities 

	Liabilities
	1 Cash Voucher entry
2 Sales Report 
3 Finsih Goods Entry

4 Sales bill

5 Export Bill

6 Purchase Invoice Entry
7 Sales Invoice Entry
8 Journal Entry
9 Credit note Debit note Entry
10 Maintaining Cash and Bank Book
11 All entry Verification Work
12 Reconciliation statements of Bank & Party Account
All Accounting related Entries 



	7 Months experience in Kamlesh Trivedi Income Tax Sales Tax Consultant, Rajkot

	Designation
	Computer Operator,

	Salary
	Rs.6,000/- + Transportation

	Duration
	Since 1st  Sep  2010 to 30 March 2011

	
	


	Computer Knowledge

	· MS Offfice

	· Tally-9

	· Gujarati,English Typing

	· Formeting

	· Installation

	· Internet


	Personal Details

	Name
	Unnati M. Vadher
	Date Of Birth
	24th November 1988

	Sex
	Female
	Marital Status
	Single

	Nationality
	Indian

	Languages
	English, Hindi, Gujarati 

	Permanent Address
	 Dhanghdhra darwaja, Mochi Bazar, Halvad, Dist.- Surendranagar.

	Resident Address
	Uni. Road , Rajkot


Place:
Halvad  
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