                    CURRICULUM VITAE
	Name:

Yagnesh Dave
Email ID:

yagnesh@mail.com
yagneshster@gmail.com
COMMUNICATION ADDRESS:
 8 “Raviratna Appts”,
 New vikash gruh road,

 Opp saurastra soc corner,
 Paldi, Ahmedabad-380007
CONTACT NUMBER:
 + 91 9726266672
PERSONAL PROFILE:
Date of  Birth: 21st Oct,1982
Sex: Male

Nationality: Indian

Marital Status: Married
Mother tongue: Gujarati

LANGUAGES KNOWN:
English, Hindi, Gujarati, Bengali
Academic Qualifications:

BBA – Gujarat University - 2003
MBA – ICFAI University – Part time
HOBBIES:
Listening Music, Travelling & interacting with new people.
Personal Information:
A young and a determined person who have a will to work not only hard but also smart and want to be something worth in my life.

	CAREER OBJECTIVE

Excellence has to pursue at all levels for survival and growth in the fiercely competitive business environment. A position in the Human Resources field where I can utilize proven people-oriented skills to develop and promote a positive work environment.
          AREA OF INTEREST___           ______________________________
· Industrial Relation and Personnel Management
· Talent Acquisitions


· Human Resource Management

· Labour Laws

· Labour Welfare 
· Manpower Planning

· Appraisal/Career Planning

· Training & Development

· Employee Engagement

· General Administration & Facility Management

 CAREER   INTEREST_________    _________________________
· To utilize my education & experience, with a self-motivated and positive approach within an organization that will help my professional and personal skills.
· Seeking challenging position in a growth oriented organization, which offers diverse job responsibility in HR arena.
MY STRENGTH
· Honesty

· Hard working

· Positive attitude & Flexibility
ACADEMIC PROJECT PROFILE:-
I have done my internship training on following points at Prudential Process Management Services Ltd.

· Conflict Management

· Stress Management

· Communication Skill

· Team Work
CURRENT STATUS:-
Currently I’m engaged with Shalby Limited, As Manager – Corporate HR Since September 2011. Shalby Hospitals is India’s Best Managed hospitals as per the recent survey by FICCI. Besides world class facilities Shalby group offers entire gamut of medical services to the patients worldwide.
CORE COMPITENCY:-
· To attract and absorb best talent from the market.
· Technology Based Human Resource Department.
· Well Conversant with Government Authorities.

· Policy formations and Implementations
· Employee Engagement.


PROFESSIONAL EXPERIENCE
Working with Shalby Hospitals as Manager – Corporate HR Since September 2011 till date.  The roles and responsibilities assigned to me are as follows:
· Leading HR department from the front with my reporting to Senior Vice President – Admin & HR.

· Handling gamut of HR activities right from joining of an employee till disembarkation.

· Designed payroll processes for error free payroll processing for approx 800 employees and 100 plus full time consultant doctors.

· Policy formation and standardization as per NABH & ISO norms. 

· Designed appraisal processes and ensuring timely payments with arrears. 

· Handling Statutory like PF, PT, Employment exchanges and ensure that monthly / quarterly returns and remittances are done timely.

· Vendor Management – Ensuring proper compliance for the contractors 

· Successfully implemented HRIS at different locations of Shalby.

· Attrition Analysis, Competition mapping, Cost Analysis & MIS reporting to the Management on monthly, weekly and daily basis. 

· Hostel accommodation for the nursing staff – Allotment, maintenance and co ordination.

· Database maintenance for employees electronically and physically.

· Leave Maintenance, Calculations and disbursals.

I’ve worked with Global Innovsource Pvt ltd (Subsidiary of GTL Limited) as Assistant Manager – Client HR Since March 2008 till September 2011. The roles and responsibilities assigned to me are as follows:

· Handling end to end HR processes and ensure service levels are met

· Responsible for mining numbers, Achieved average net addition of 400 numbers in Q4 2009 & Q1 & Q2 2010.

· Conducted Mass recruitment drives for clients like adani, pepsico, Tata teleservices and Avenue supermarts and successfully recruited 100 plus outsourced associates in every drive. 

· Designed payroll process to achieve 100% payroll accuracy.

· Ensuring smooth processing of the incentives & the reimbursements.

· Conducting drives on timely basis to meet client’s recruitment requirements.

· Organizing town halls at various locations to find out the problems faced by the employee and make sure that the same is resolved in the quick succession of time.

· Handling reimbursements for the employees with the TAT of 15 days from the date of submission of the original bills.

· Calculating and disbursing sales incentives every quarter for the employees who have achieved their respective targets.

· Doing Attrition analysis to understand the area of concern and take necessary steps in order to curb the same and maintain healthy payroll numbers.
Ms IKYA Human Capital India Pvt Limited as Regional Program Manager since January 2005 till Feb 2008. The Roles and the responsibility assigned to me are as follows:

· Single point of contact for all HR related activities, which will include Recruitments, Training, appraisals, Joining formalities, Exit formalities and Induction for west region of Motorola.

· Independently handling entire west region, which will include Gujarat, Maharashtra & MP-CG for Motorola.

· Handling payroll for 1200 outsourced associates working for Ikya Human Capital under Motorola.

· Keeping a track on the sales processes of Motorola and ensure that the deliveries are to be best and the sales figures are maintained.

· Conducting Rewards & Recognition programs on the regular basis. Making sure that all the guys are motivated and speak to HR in case of any query.

· Collating day-to-day attendance from the line managers for timely salary release.

· Carrying out training programs for the Associates in order to crosskill them.

· Taking care of the clients and resolving the queries pertaining salaries, Incentives and bonus.

· Conducting payroll meetings at the client location in order to solve the salary issues for the associates working under the header of IKYA

ACHIEVEMENTS
· Special recognition award from IKYA for efficiently handling their key client – Motorola

· Awarded “employee of the year” for the year 2010 by Global Innov for successfully over achieving given targets.

· Successfully competed “ Basic and advance course” conducted by Landmark education

COMPUTER PROFICIENCY

· Operating Systems: - Windows-95, 98 ,2000 & Professional

· Application Packages: - Proficient in Ms Office (Word, Excel & PowerPoint)

· HRIS – EHRMS & SPINE

DECLARATION

I am confident of my ability to work in a team. I hereby declare that the information furnished above is true to the best of my knowledge.

PLACE:    Ahmadabad
