	RESUME
 Gopal Savaliya
                                                                          Shreeji Vihar Soci.,
Bunglow No.14,

Nr.Sarjan Residency,

B/h Anuradha Soc.,

Bopal-Ghuma Road, Ahmedabad 

Mo:-9904805519
E-Mail   Gopal_savaliya18@yahoo.co.in


	Objective

	
	To secure a position in your organization that offers both challenges and unlimited opportunities for growth

     Belong to a medium class family of social status. Possess a pleasing personality with hit he given       target       and achthe given target and achieve the desired goal attitude. 



	PerSONAL DETAILS

	Date of Birth 

Father’s  Name             
Nationality:-            Indian                  
Marital Status :- Single
Permanent Address:-Near Sardhara Street, At:-Rampur(Sorath),Ta:-Bhesan,Dist:-Junagadh,Pin:-362030
	:-     18th July, 1984
:-        Mr. Gobarbhai B. Savaliya


	 educationAL  QualificationS

	
	· Bachelor Commerce (B.com)  from Dudhiben Amballal Gondliya Arts & Commerce Colleage, Barvala Affiliated to saurashtra university in the year (2003-2006)

· Pre University College Ranpur Higher Secondary School ,Ranpur(2000-2002)
· Master Degree (Extrenal-M.Com) Continue from 2012…….

	certification:-

	
	Smart Office Professional From DEWSOFT EDUCATION ACADEMY, 

 Junagadh. Gujarat, India.



	COMPUTER KNOWLADGE:-

	
	MS Office suite (Word, Excel, PowerPoint), Internet, software.

	Languages

	
	Proficiency in English, Hindi and Guajarati.

	Work experience & SALARY

	
	1. Working with “Archon Engicon Pvt Ltd “Commercial Officer” since (July 2008 to Feb-2011)
Company Profile: Archon Engicon Pvt. Ltd. is a leading GSM and MW tower manufacturing company which is having all the premium customers in mobile network like Aircel, Indus, Reliance, Hutch, BSNL, Idea, TATA Telecom all over the western, eastern, & north region (i.e. Gujarat, Rajasthan, Maharashtra, M.P, Goa,U.P. East & West, Bihar, Punjab, Uganda). We also supply the transmission line structures for Torrent group. We also handle the turnkey project that involves civil work, OFC, erection and painting and electrical work of the tower site. 
1. Working as a Commercial Officer
· Preparing the Commercial invoices & Excise invoices.
· Submission of invoices to the circle team

· Mainting the records for the PO from the customers

· Calculation of the all taxation part for the preparation of the invoices.

· Preparation of credit notes and debit notes if necessary

· Preparation of the Vendor PO
· Cross checking & passing of the vendor bills for the payment.

· Preparation of  Monthly  MIS report ( as required)

· Resolving all the Query’s comes from the customer in regards to the invoices
· Providing all the data to management whenever required.
· Joining Time:-                  1 Month
2.Working with “Jyoti Power Corporation Pvt Ltd “Commercial Officer” since (Feb 2011 to till date)
A) Jyoti Power Corporation Pvt Ltd (JPCPL):
Construction of EHV Transmission Lines up to 400 KV D/C on an EPC basis,
  OPGW Live Line Stringing,

  GAP Type Conductors (GTACSR / GTZACSR) Stringing

  Erecting Sub-Stations up to 220 KV on an EPC Basis


[image: image1]B) JHT Power Engineering Pvt Ltd (JHTPEPL): (ISO 9001:2000 certified)
  Manufacturing of Hot Dip Galvanized EHV Transmission Line Towers
  Sub-Station Structures & Microwave Telecommunication Towers

C) Jyoti Power Transmission Pvt Ltd (JPTPL): 
 ACSR/AAAC Conductors for Overhead Transmission & Distribution Lines up to      BERSIMIS
  GSS Earth Wire up to 7/3.66 mm
 D) Unique Power System, Junagadh:
 Hardware fittings made on state–of–the–art machineries.


	Key Results Area: Solving all type of Clients Quires regarding Purchase Order, Invoice Processing. Excellent relations with Clients 

Personal Strength:      Good Communication Skills 

                                              Self Confidence and Hardworking 

                                              Ability to learn and improve 

                                              High Potential to meet the target           

                                              Ability to work in shifts 

                                              Well command on MS. Excel 

REFERENCES:

	
	Available as per request

                                                                                         Regards,

                                                                                      Gopal Savaliya


