CURRICULUM-VITAE


Pramod Kumar Chauhan  					                H.NO-630D/3136,
Sai Vatika,Gali No-02,
                                                                                  Gaushala Road, Karhera MohanNagar GZB
E-mail: Chauhan.preet85@gmail.com

          


EXPERIENCE SUMMARY (4+ Year)

Organization-Present: -   ERA INFRA ENGINEERING LTD. This is one of the
premier Company under ERA GROUP. It deals in Finance and Construction.  The Company has its Head Office at Noida-62.

Designation     	: - Asst. Officer (F& A)
	
	
Duration 		: - From Apr, 2011 to till date 
	
Job Profile		: - In Finance & Accounts Sector   

· Preparing liquidity position on daily basis while checking availability in all the Head office A/C and managing fund transfer from bank to various modes.
· Disbursements of approved expenses i.e. bills, salaries, taxes, advance etc. through various modes Cheques/ RTGS/ NEFT/DD/Cash.
· To initiate timely verification of sub contractors’ and suppliers’ bill and ensure their timely payments.
· Auditing and feeding P/C bills, Supplier bills and Cash Payments for daily site office Expenses.
· Checking of book of account i.e. Imprest book, Supplier Ledger, Contractor ledger Expense ledger  , Purchase Book, Bank book etc.
· Making & forwarding salary letters for banks to ensure smooth and correct transfers of   salaries in the respective accounts of employees.
·  Bank Reconciliation all our projects
· Reconciliation of Division Balances, Site Balance.
· Co-ordination with Site Accountant for daily routine work.
· Preparation of Debtors and Liabilities statement.
· Monitoring of Head office Cash.
· Interact with internal and external auditors in completing audits.
· Preparation of Monthly Profitability.
· Preparation of Client Chart and Liability File.
· Verification and processing of journal, Bank & Payment Voucher for ensuring proper accounting.
· Preparation of Monthly Cash Flow.




Educational Qualification:-
	
· Matriculation(Com.)10th  From Board of High Secondary Education, U.K.
· Intermediate (Commerce) 12th  From Board of  Secondary Education, U.P
· B. A. From Rohilkhand University, Bareilly U.P.
· M.A.(Political Since) From Rohilkhand University, Bareilly U.P.
· M.A. (Education) From Rajarshi Tandon Open University, Allahabad U.P.
· Pursuing MBA -FINANCE (final)Result awaited (ASKIMT-Joya,Amroha-UP)

Professional Qualification:-

· Diploma in Computer Course from (U.S.N.)U.K.
· Fundamentals                :  MS-Office, Internet,  
· Software:  ERP (financial Management)


Personal Information
 	
Father’s name			: Shri  Naresh Singh
Date of Birth			: 01-03-1985
Permanent Address		: H.No.269 Vill- Kotha Mahmood , Post- Aliyabad 
: Distt- Moradabad- 244401, UP
Marital Status			: Married
Nationality			: Indian
Contact no.			: +91 8287456669,  
Joining Time 			: 15 days
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