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PARTHA DEY
Flat No-310,2nd Floor,Creative Arcade,                                                                                                                                                                                                          LakhorNunmati,Lakhora,Guwahati,Assam.
Contact: +91 8472824519 / 8399929010.
Mail to:dey.partha9@gmail.com
OBJECTIVE:
Looking for a challenging role in the field of Admin, HR, Security and Operation with renowned group / MNC.

STRENGTH:
· Ex JWO: Indian Air Force, as Mechanical Engineer. Having extensive experience in all the servicing and maintenance activities in Jet Fighter Trainer Aircrafts. Efficient in Men, Money & Materials Management.
· Multiple experiences: Admin / HR, Managed the entire gamut of Human Resource Activities including:
1. Driving mass recruitment for Indian Air Force.	
       2. Augmentation of manpower resources to achieve set targets with the team, as Team Leader.
       3. Survey and deployment of manpower resources for the best interest of the organization.
4. Training of personnel on general service knowledge.
5. Preparing appraisal report for the team. 
6. Maintaining database for personnel and preparing personnel occurrence report. 
7. Monitoring leave record and resolving different issues pertaining to development of personnel.
·  Security and Law Enforcement, House Keeping and Hospitality Management, and over all Operation Management.
1. Actively participated in Srinagar AF Base in intelligence & counter intelligence activities, during 1997 - 1999.
2. Successfully handled Fire Fighting Equipments, Physical Security Systems and Small Arms.

KEY SKILL : 
Planning, Organizing, Controlling, Selling, Customer Relationship, Vendor Management, Employee Engagement, Motivation & Business Development.

SCHLOASTICS:
· Advance Assignment Management Course in Security from G4S Security Services (I) Pvt. Ltd in 2010.
· Computer Capsule Course from Information Tech Centre, AF Station, Barrack pore in 2003.
· B.A. ( Philosophy) from Calcutta University with 2st Class marks in 1994.
· Degree in Mechanical Engineering from IAF (Govt. of India Ministry of Education and Social Welfare Approved).
· Security and Safety Training Certificate.
· Fast aid C Certificate coerce, From St.Jhons Ambulance Association, New Delhi. 
· Diploma in Security Officer from National Institute of Safety Management, West Bengal.

CAREER RECORD :
HAWAK EYED SECURITY AND FACILITY MANAGEMENT: India’s largest Security and Guarding Services provider.
Designation: Branch Manager-North East Region, January 15 till.
Significant Contributions: Over all operation, Administration, HR, and Business Development.
Safety Operations: Security Survey, Suggesting optimum Requirement of Guarding Personal & Surveillance Equipment and Deployment, Muster Roll, Billing and Collection.
HR & Administration: Monitoring Recruitment, Man power forecasting, Budgeting, Selection, Training and Deployment, Performance Appraisal, Employee Engagement, Rewards and Benefits, Resignation, Legal compliance, various licenses for company, liaison etc. Dealing with investigation, police complaint and labor issue.
Business Development: Brand positioning, Getting new business through reference by existing clients and new tenders/quotation. Customer Satisfaction & retention by providing professional and improvised services.
Project & Achievement: 
· Event “Indian Super League” deployment  HK Staff, Security Guard and Bouncer at Guwahati/Kolkata/Kochi wef 14 September 15. 
·  TML, Sanand deployment over 346 Guarding Personal wef 01 February 15.

NIS MANAGEMENT Pvt. Ltd. India’s Largest Staffing company. Staffing Services. Integrated Facility Management, Caretaking Services(Manned Guarding, Surveillance & security/Facility Vendor Management.
Designation: Branch Head (Sr. Manager Operation)-North East Region, November 2013 to December 14.
Significant Contributions: Over all operation, Administration, HR, and Business Development.
Safety Operations: Security Survey, Suggesting optimum Requirement of Guarding Personal & Surveillance Equipment and Deployment, Muster Roll, Billing and Collection.
HR & Administration: Monitoring Recruitment, Man power forecasting, Budgeting, Selection, Training and Deployment, Performance Appraisal, Employee Engagement, Rewards and Benefits, Resignation, Legal compliance, various licenses for company, liaison etc. Dealing with investigation, police complaint and labor issue.
Business Development: Brand positioning, Getting new business through reference by existing clients and new tenders/quotation. Customer Satisfaction & retention by providing professional and improvised services.
Project & Achievement: 
· HPCL,Silchar Deployment over 175 Security Guard and 25 Arms Guard wef 21 Jun 14.
· HPCL,Jagiroad(Guwahati) Deployment over 175 Security Guard and 25 Arms Guard wef 01 July 14.
· RADISSION BLU (Guwahati) Deployment over 75 Security Guard and 45 HK, 40 KST Staff and 2 Arms Guard wef 01 April 14.
· Business Growth from Rs.18Lac/pm to 78 Lac/pm of North East region during my tenure .
· Carried out rate revision drive with great success.

MATIX Fertilizers and Chemicals Ltd, India’s Largest Fertilizers manufacturing company in WB, Panaghar.   
Designation :Manager( Administration and Security) June 2011 to August 2013.

Significant Contributions:
· Track record of controlling total Factory (49 Acres) and the Estate (587 Acres).
· Instrumental in maintaining Canteen and Medical/ Hospital facilities meant for 1500 employees. 
· Facilitated prompt resolution of employee grievances in order to maintain cordial management-employee relations; managed contract labor.
· Managed the functions of House Keeping, Transport Management, Property Management and Accommodation for Operators, Staff & Managerial Cadres.
· Played a key role in introducing Attendance Recording Machine System; also computerized all systems related to Time Office and Wages & Salary Administration.
· Holds the distinction of designing and preparing job description of key position.
· Successfully handled agreement with Union and resolved old disputes of PF & ESI matters.
·  Make track record of handling various legal cases viz. Labor, Criminal & Civil in West Bengal.
· Managed walk in interviews for recruitments of Engineers, Technicians & Commercial Employees.
· Planning and monitoring security arrangements involving preparing security plans, anti sabotage, counter espionage and deployment of security personnel, etc.
· Undertaking activities regarding  access control measures and surveillance expertise for controlling pilferage and anti theft requirements.
· Plant safety inspection to identify Unsafe Conditions and Unsafe Act suggest necessary actions.
Project & Achievement: 
· Controlled Theft case from 30 Lac/pm to Rs.1000/- approximately. and receive best Performance reward from management. 
· Bring Gas pipe line from ESAR distance approximately 45 km against public and political parties agitation.  

G4S Security Services (I) Pvt. Ltd, from February 2010 to MAY 2011. 
Designation : Assignment Manager( Administration and Security) 
Significant Contributions:
· Led, guided & controlled a large team of Security Personnel of different ranks and Field Officers.
· Successfully handled various Electronic Security Gadgets.
· Carried out investigations/interrogations of offences and minor crimes.
· Established network with local and Government bodies.
· Implementing stringent systems/measures to establish and maintain high security standards in compliance with prescribed statutory norms.
· Undertaking activities regarding  access control measures and surveillance expertise for controlling pilferage and anti theft requirements.
· Material inward & outward, Machines and Installations. Proficient in Administration with dynamic inter personal skills. Maintaining Law and Order in project site. Controlling security agencies.
· Responsible for developing Safety programs / training for the Safety awareness of employees.
· Reporting and investigation of incidents / accidents as per norms.
· Work permit system implementation and monitoring. Organize/ conducting various external Safety Audits, Hazard study, and ensure its compliance.
· Hazard identification and risk assessment for routine and non-routine activities
· To arrange periodically up-keeping of Fire Fighting Equipment’s, Mock Drills & Live Demonstration of Fire Fighting , Periodically inspection of cranes , hoist  and pressure vessel.
· Leading & monitoring the performance of subordinates to ensure efficiency in operations.
· Identifying and implementing strategies for building employee effectiveness by promoting a spirit of cooperation between the staff members.
· Recognizing areas of improvement and organizing training programs for the same.
Project & Achievement: 
· Worked under with Congnigent Technologies Ltd & First Source  Solutions Ltd, Kolkata.
Indian Air Force as Senior Non-Commissioned Officer, from May’89 to December 2009.
Significant Contributions
· Having extensive experience in all the servicing and maintenance activities in Jet Fighter Trainer Aircrafts.
Managed the entire gamut of Human Resource Activities including:
· Driving mass recruitment for Indian Air Force.
· Augmentation of manpower resources to achieve set targets with the team, as Team Leader.
· Survey and deployment of manpower resources for the best interest of the organization.
· Training of personnel on general service knowledge.
· Preparing appraisal report for the team.
· Maintaining database for personnel and preparing personnel occurrence report.
· Monitoring leave record and resolving different issues pertaining to development of personnel.
· Handled different fields like Quality Assurance, Logistics and Customer Service during 1999 to 2003 by working in close association with HAL, Barackpore.
· Actively participated in Srinagar AF Base in intelligence & counter intelligence activities, during 1997 - 1999.
· Successfully handled Fire Fighting Equipments, Physical Security Systems and Small Arms.	
Project & Achievement:
1. Actively participated in Srinagar AF Base in intelligence & counter intelligence activities, during 1997 - 1999.
2. Successfully handled Fire Fighting Equipments, Physical Security Systems and Small Arms.

PERSONAL DOSSER
Date of Birth		: 03rd  October 1970
Languages Known	: English, Hindi Bengali, Assam’s, Marathi.
Present Salary: 6.5Lac p.a,Car and Others allowances.
Expected Salary : Negotiable. 
I hereby declared that the information furnish above are true to the best of knowledge and believe. In
the event of my information found to be distorted of conceal my candidature is liable to be rejected or
cancel.
Place:- Guwahati.Assam.                                                                                                     [image: ]
                                                                                                                              _____________________________              
                                                                                                              PARTHA DEY (JWO, Retired,IAF) 
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