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Curriculum Vitae

Career Objective
· To obtain a challenging position in forward looking companies that requires a highly motivated person and keeps updating myself and attains the objectives set for me in a fixed period time.
· I want to be creative learning and contributing towards the success of company.

Work Experience
· Worked Start with Apr-2012 to Apr-2015 at GREEN FARM BIO-GEN PVT LTD as an Assistant Accountant.
· Worked with May-2015 to Jul-2022 at CHOKSHI VACHCHRAJ MAKANJI & COMPANY as a Accountant.
· Worked With Aug-2022 to May-2023 at Shree Giriraj Lifecare Pvt Ltd as a Accountant.
· [bookmark: _GoBack]Currently Work With Jun-2023 to Till Date at Tanvi Gold Cast LLP as a Accountant.

Responsibilities
· Prepare GST, TDS Return data, Tax Payment, Return Filing.
· Maintain of all type Accounting Voucher Entry.
· Maintain Bank Reconciliation Statement and Reconciliation of Debtors & Creditors.
· Maintain Cheque Collection & Cash Collection Book.
· Maintain Sales, Purchase, Journal, and Expense Entry.
· Maintain day to day Accounting & Reporting.
· Maintain Output & Input Register, Purchase Register, Sales Register, Stock Registers Etc.
· Maintain all types of filing work. Assist in financial Audit & Other Related work.

Professional Skill
· Knowledge of Tally ERP 9.
· Knowledge of MS-Office, Goods Typing Speed, Internet.

Educational Record
· S.S.C. Exam complete under GSEB-Gandhinagar. March-2005 (64.43%)
· H.S.C. Exam complete under GSHEB-Gandhinagar. March-2007 (60.43%)
· Graduate (B.Com) complete under Saurashtra University – Rajkot (41.28%)
· Post Graduate (P.G.D.C.A.) complete under Saurashtra University – Rajkot (65.58 %)

Ability and Strength
· I am a highly motivated individual who is always willing to put that extra bit of effort into any assignment that I undertake.
· My strongest assets I believe are my ability to concentrate for long period of time, my willingness to confront difficult problems and the will to perform under pressure.

Personal Details
· Date of Birth		: 15-July-1990
· Sex			: Male
· Marital Status 		: Married
· Nationality 		: Indian
· Category			: S.E.B.C.
· Language Proficiency	: Gujarati, Hindi, English
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