	                              CURRICULUM VITAE           


	
	Name:  DARSHAN  PRAVINBHAI  DARJI                           
              L 104 Ghanshyam Complex                           

              Nr.Chandlodia Over Bridge,

              Chandlodia

             Ahmedabad-382481                                                               

              Contact No. 8469270368, 7802067386.

             E-mail : darshandarjidp@gmail.com         




	CAREER OBJECTIVE :




To be a successful Accounts Manager by continuous improvement, development & growth, with hard work by acquiring knowledge hence dominating in organization & countries’ progress. My knowledge & skills, challenges me intellectually and offers me good potential for future growth.

	PERSONAL STRENGTHS :


Positive attitude & adaptable to changes, Self – motivated & willing to learn every day, Interacting with people & building relationship.

	AT PRESENT WORKING :-

	


Name of the Organization
            :  A Innovative International Limited

Designation



:   Accounts Executive
Period



:   1-Jan-2014 To Till Date

	JOB PROFILE :


· Make all journal voucher entry 

· Make Entry of TDS

· Make Entry of Service Tax & Input Service credit Report preparation

· Prepare Report of Sales Tax ,vat & Cst Payable and 201A,201B,201C

· Make all entries regarding Duties & Taxes

· Prepare Service tax & GTA report

· Prepare Service invoice.

· Make all entry regarding Import & Export

· Check all entry of sales 

· Make all Debit note entry against Purchase return

· Make all Credit note entry against Sales return

· To prepare ARE-1 at time of Export

· Maintain Excise Report Like RG 23,part-1,part-2

· Make all Journal voucher entry item wise as well as Godown wise

· Prepare report regarding C-form,H-form,F-form

· Maintain and Reconciliation of all ledger regarding purchase for sundry creditors

· Maintain and Reconciliation of all ledger regarding sales for sundry debtors

· Compile the monetary transactions of the organization and make entries in general ledger under the relevant account head.

· Managed financial department with responsibility for budgets,forcasting account payable and receivable 

· Prepare and maintain main & general subsidiary ledger (i.e.) bank account book, Customer ledger, supplier ledger and all other nominal ledger.

· Handle the task of preparing accurate detail of monthly suppliers as well as inter company account payable reconciliation statement.

· Entry of share  purchase and sales and other investment

· Prepare annual company accounts and reports

· To prepare document  and Return for Sales Tax

· To prepare document for Income tax & Professional tax

· Preparing and analyzing accounting record and financial statement report.

· Compute taxes owed and prepare tax return ensuring compliance  with payment Reporting and other tax requirement

· Assigning Entries to proper accounts

· Handling Ledger accounts and keeping the check for any invoices.

· Taking care of resource utilization, tax strategies underlying budget forecasts and suggest managements the solution.

· Processing accounting transaction.

· Performs other accounting task under the instruction of Chartered Accountant.

	PREVIOUS WORKED :-

	


Name of the Organization
            :  Khandhar Mehta & Shah (Chartered Accountant)

Designation



:   Accounts  Assistant
Period



:   1-Aug-2011 To 31-Dec-2013
	JOB PROFILE :


· Entry of sales and Purchase bill

· To Prepare Party Cheque

· To prepare expenses cheque

· To prepare bank reconciliation of all bank accounts

· E Payment of TDS, Income tax,  Sales tax 

· E-Filling of Income Tax Return

· E-Filling of  Sales tax Return

· E-Filling of  TDS Return

· C-Form,F-Form,H-Form Related all work

· Maintaining accounts, databases and daily billing in order and up to date

· Reviews bank accounts, checks balances against ledger amounts and verifies that the amounts match with the financial statement like asset, liability, expenses and revenues.

· Compile the monetary transactions of the organization and make entries in general ledger under the relevant account head.

· Responsible for preparing bank reconciliation statement on a monthly basis.

· Maintained good relations with bank auditors, executives and attorneys, ensuring obedience with each regulatory body.

·  Managed financial departments with Responsibility for budgets, Forecasting, Accounts payable and Receivable.

· Prepare annual company accounts and reports.

· Leased with bankers, insurers and solicitors regarding financial transitions

 FIRST WORKED EXPERIENCE :                                                

	Name of the Organization   :  Collective Trade Links Pvt Ltd  

	Designation
                         :  Accounts Assistant.

	Period


             :  1-Sep-2007 To 31-July-2011


	JOB PROFILE :


· To pay TDS, Professional Tax, income tax, Professional fees

· To check cash, bank and contra entry

· Entry of sales and Purchase bill

· Entry of expenses bill  and Journal Voucher

· To prepare pass book and entry of all accounts

· Entry of Excise sales and purchase bill

· To prepare proforma invoice

· To prepare Movement Analysis Report

· Solve account queries of customers / suppliers

· Party Ledger solving  

· To prepare document for audit

· Prepare monthly statement of bills receivable and payable.

· Managed vendor accounts, generating weekly on demand cheques
ACADEMIC  QUALIFICATION :



· B.Com. Accounts – From Gujarat University Year of passing April-2007.

ACCOUNTING  QUALIFICATION :



· Tally. ERP 9

· FAS-Financial Accounting System

· Quick Books

· Pay Pac

· Spectrum

· E TDS DNF

· SAT VAT

COMPUTER LITERACY :
· MS-OFFICE, 

· CMOA (Certificate in Multi Lingual Office Automation)

· Internet & Outlook Express.

	PERSONAL DETAIL :                                                                                                                    


Full Name            

:      Darji Darshan Pravinbhai

Date of birth 

            :      12/03/1987

Sex



:      Male

Nationality    

            :      Indian

Cast


            :      Hindu Darji

Marital status                   
:      Single

Language known         
:      English, Hindi, Gujarati

Post Applied for 
            :      

The above given statements are true to the best of my knowledge.

Date
: -

Place
: Ahmedabad                                                   

 (DARSHAN DARJI)


