   RESUME 

· CAREER OBJECTIVE :

To satisfy Organization faith by delivering superior performance using effective combination of knowledge and values, thus to enhance professional & personal development

        
· Name		:	Amrish Dilipbhai Mehta.


· Permanent  Address	:   	“Aashirvad”, 
			Shiv Bunglows no. 2,
                                                		Shree Gajanan Society
                                                            Near National Computer College
                                                            Airforce 2 Road, JAMNAGAR
			 
· Present Address		:   	Sanket - 3,House no. 68
                                                            Opp. Nandeshwar Mahadev Temple
			Near Shri Krishna Nagari, Vejalpur
                                                		Ahmedabad 
			:  9879054035 & 9426600915

· Date of Birth		:	11th January 1982

· E-mail		:	amrish_d_mehta@yahoo.com

· guage Known		:	English, Gujarati, Hindi.

· Religion		:	Hindu

· Nationality		:	Indian

· Marital Status	    	:	Married


· Educational Qualification: -

· B.Com with 57.57% from Saurashtra Univerysity from  Rajkot in  2002.
· Completed 1st year of MBA in Finance with 65% through Shree Vinayak Missions University. 2nd year will be completed in May’2013.


· Computer Literacy: - 

· Conversant with Office Automation & Internet Application.                               
· Working in ERP SAP R/6 – MM Module Environment since 10 years.





· Working Career Synopsis:

· Total Experience		:  11 + Years in Procurement /Logistics/SAP MM

[A] Name of Employer 	: 	Adani Infra India Ltd
                                                 Ahmedabad. – Gujarat

· Period 			: 	From 08-06-2009 to till date

· Experience 			:	4 years  
                                  [Officer  Sr. Officer  Asst. Manager] 

  
· Position 		 	: 	“Sr. Officer” in Corporate Techno-Comm. Dept.


· Company Profile 			:	“Adani Infra India Ltd, Ahmedabad” – (Subsidiary of Adani Power Ltd) is India’s most prestigious and dynamic organization in the business of Power having their own plants at various locations like Mundra,Tiroda,Dahej,Chindwara, Naliya Kutch etc. 
· 
· Job Profile: - 1

· Custom Clearance: Coordinated with customs brokers for timely clearance, insurance and follow ups.

· To ensure that goods cleared from the customs within the free time available so that not to pay any extra charge as demurrage or detention charges. Logistics effectively and see to it that proper consolidation of cargo occurs so that freight charges will reduce.

· Sea Shipment – To follow up Custom Clearance of Cargo with Custom section.
· 
· Co-ordination with Transporter for placement of vehicle for Evacuation of Cargo.
· Air Shipment – Follow up with Custom Section for Custom Clearance & arrangement of collection of material.
· Monthly MIS to be generated on cargo evacuation for Sea port/Air port along with 
      Daily basis.
· Negotiating with Logistics Vendor regarding Freight , Cost & Delivery Terms.
· Increasing the Vendor Data Bank for maximise the reach & minimise the the freight cost by inducing competitive bid.
· Release inquiry within shortest time of period to maximum vendors.
· Co-Ordination with Logistics Concern & Monitoring of necessary Documents process 
required for securing clearance in case Of ODC/Heavy lift Movement From NHAI/State Govt.
· To complete the transit dispatch insurance formalities before of the cargo from 
· Sea Port/ Air Port & securing the policy details.
· Fort Nightly Interaction with all internal customers to understand their perspective 
· for mutual understanding and get the desired business outcome. 
· Quarterly Interaction with Head - CTCG to understand the various prospect of the business and get feedback from the management
· Regular interaction at working level between various internal customers (with focus on site/stores).
· Generation of Monthly MIS on NFA / S.O / Transportation payments.
· To follow up with DCC & ABEX Dept for uploading of documents & payments of the same.
· Collection & dispatch data from Transporter on day 2 day basis & Generation of daily dispatch Report.
· To collect the forecast of the cargo load from the concern project section.
· To release inquiries for transportation of cargo from applicable Seaports / Airport.
· Negotiation & Finalization of Rate Contract for part load shipment & LCV / LCL Cargo Shipments.
· To nominate self for training programme provided from management time to time.
· Identification of Competencies as per job requirement. Identification & Development 
            of new skills & practicing the same in day to day work
· Ensuring completion and regular updation of digitization by pro active actions within team. Monthly MIS to be generated on digitization.
· Identification of all major activites releated to imported shipments.
· Timely identification of report and implementation of the same in consultation with IT team.
· To complete the transit dispatch insurance formalities before of the cargo from Sea Port/ Air Port & securing the policy details.


· Vendor Development : Evaluation of existing Vendor and Identifying and developing alternate new vendor source globally for achieving cost effective purchase of raw material. Also look for its timely delivery and maintaining consistency in quality product. 

· Designing & Scheduling of Material procurement Plans for Raw Materials 
& Process consumables items.

· Market analysis and commodity price tracking for market positions and ensuring optimum inventory levels for achieving cost savings without hampering the production process and preparing reports for the same.

· Procurement of Mechanical Spares for Mundra, Tiroda, Kawai, Dahej Chhindwara & Solar Project.

· Purchase of all types of Lubricating Oils, Seamless pipes, GRP pipes, different types of Pumps, different types of Valves, Bearings, Welding machines, Induction machines……..etc for Project stage power plant and for Operation and maintenance of the Power Plants.

· Awarded different types of Services to various Contractors for Erection, Testing and Commissioning. 

· Making Note For Approval (N.F.A.) of orders created in System for further process

· Making S.E.S. (Service Entry Sheet) for the release of the payments of vendors.

· I have rights to release the Purchase & Service Orders in System through the SAP Id of H.O.D.

· Techno-Commercial evaluation of quotations: The offers received from various suppliers are analyzed from different perspectives such as technical specifications, payment terms, lead-time, delivery terms and conditions.

· Finalization of Purchase Orders thru SAP R/6, obtain approval of PO from management

· Coordination for timely receipt of engineering documents like quality plan, execution schedule, GA drawings etc from vendor and getting approval of the same from user department. – For Capital & Engg. Items.

· Give clearance to vendor to start manufacturing activities as per approved drawings.

· Inventory Control: To maintain optimum inventory level of Raw Material and process consumables and persuading vendors to shift to Just in time procurement. Preparing Weekly & Monthly report of all items to keep an eye on day-to-day inventory. Scheduling long term agreements and monitoring supplies

· Logistic Handling: Managing Logistics functions by Identifying, Negotiating and nominating the freight forwarder for cost effective transport solutions. Monitoring and Analyzing the loss in transit and undertaking measures to control the same 

· On a monthly basis handled 35-50 Containers shipments of Raw Materials, process consumables from different parts of the world.  

· Floating of enquiries, Preparation of NFA’s and Creation of P.O./S.O. in system.

· Arrange transportation also for custom cleared cargo.

· MIS like Scrap MIS, Budgetary MIS Monthly Report, Custom Cargo MIS & Logistics Dispatch Reports etc.

· SAP MM Profile :  Co- Ordinator of CTCG Dept. for day to day activities related to SAP MM

· I have rights to release the Purchase & Service Orders in System through the SAP Id of H.O.D

· Development of Reports through Query by using Standard transactions.

· Trouble shooting and resolving the issues.

· Resolving the user problems through Solution Manager.

· Creation of Masters Material, Vendor & Service etc with the help of SAP MM Technical team.

· Arranging Training for new users regarding new developments and changes in existing SAP System.
· I have completed three testing cycles related to implementation of new company in sap mm system for the review and results.

· Co-Ordination of Authorizations: Creation of Roles and assignment to respective users.



· Project at Abroad [CHINA]: -

· Preparing of Purchase Orders/Service Orders. 
· Preparing Down Payment Request for advance payment release of vendors
· Preparing MDCC (Material Dispatch Clearance Certificate).
· Co-ordination with China Techno Commercial Team.                  

            
--------------------------------------------------------------------------------------------------

[B] Organization 		: 	Reliance Industries Ltd 
                                     	Jamnagar

· Period 			: 	From  2002 to 2009 

· Present Position  		: 	As a “Commercial Executive” in Procurement Dept

· Company Profile 		:	Reliance Industries Limited - is India’s no 1 private sector organization and a Fortune 500 company operating in the fields of Oil & Gas exploration, Refining & Retailing, Petrochemicals, Textiles and Life Sciences. 


RIL - Jamnagar is the World's largest grassroots refinery at a single location spread over 7,400 acres & having total crude distillation capacity of 33 MMTPA. The refinery complex at Jamnagar has more than 50 process units, comprises of a Petroleum refinery and associated Petrochemical plants. The refinery manufactures various grades of fuel from motor gasoline to Aviation Turbine Fuel (ATF) & the Petrochemical plants produce plastics and fiber intermediates.   .

· Job Profile: - 

· Procurement of Imported as well as Indigenous : Mechanical Spares Parts, Hydraulic & Pneumatic Hoses and its fittings, Transmission parts : viz. Gear Boxes Belts, Bearings, Couplings and it’s Spares, Tools & Tackles, Structural Steels,  Jointing Sheets, Gasket Sheets, jointing Compounds etc… for World's largest grassroots refinery complex at Jamnagar : 

· Nature of Duties & Responsibilities:
	
· Vendor Development: 

Identifying and developing alternate vendor source for achieving cost effective purchase and timely delivery and maintaining consistency in quality product for above items.  Carry out assessment of new suppliers/ vendors and registration of the same after making visits to their works, if require


· Procurement: 

· Floating of tenders / E- RFQs for requirement of materials to vendors, follow-up for offers. 

· Preparation of comparative statement for the bids/ offers after obtaining technical approval from user for each offers, conducting negotiations /discussion with vendors for finalizing offer and resolve commercial issues / terms & condition with Vendor before placement of orders. 



·  To prepare Purchase Orders thru SAP R/3, obtain approval of PO from management.

· Arrange for Purchase orders for freight forwarders etc – In case of Import order.

· Carry out follow up with suppliers and to ensure that ordered material reaches to the refinery site as per schedule / delivery time & maintaining smooth supply chain cycle.

· Follow up with the transporters and ensure that the material reaches on time without being held up. 

·  Keep track of performance of various suppliers. If suppliers are not maintaining timely deliveries/supplying materials not as per specification & take necessary action.

· Solve day to day procurement related jobs and provide timely supply of the material to the user's and keep a check of the related activities

· Finalizing Annual Rate Contracts for the items which are in repetitive revenue items.

· Coordination: 
Coordinate with Corporate office for smooth flow of materials, Sourcing Strategies, Joint Negotiation and Joint Commitments, Coordination with suppliers and transporters for timely execution of job. 

· Experience of SEZ, EOU – Procurement procedure.





· [bookmark: _GoBack]Present Salary Drawn: Current CTC is 06.00 Lac P.A + Project Incentives + Child Education Fees etc.

Trainings Completed :-

· Completed The course of Import & Export Documentation and Procedures Trainig at Ahmedabad Management Association for One Month.
· Completed the training of Finance for Non-Finance Managers at Ahmedabad Mangement Association for Three Days. 
· SEZ Procedure Training
· SAP MM Training.


· Skills & Capabilities: -

· Can achieve time bound targeted goals.
· Possess leadership qualities essential for job requiring teamwork.
· Self – motivated person. 
· Independent correspondence with all suppliers, Agents.
· Willing to implement new ideas and best practice for continuous improvement.
· Leading / Motivating teams ensuring their career development and positive    contribution to the company.

· Declaration -

I hereby declare that the above particulars are true to the best of my knowledge and belief.



[Amrish Mehta]

======= x ======
